Video-conference meeting
Meet your advisor remotely

With a laptop or desktop computer

For tablet or phone instructions, go to page 3.

@ Open the invitation you received ’ | Join Microsoft Teams Meeting |
by email.
Learn more about Teams | Meeting options
A . Help
@ Select "Join Microsoft Teams —
M u n H H H
Meeting” or "Rejoindre la reunion » | Rejoindre la réunion Microsoft Teams |

Microsoft Teams”.

En savoir plus sur Teams | Options de réunion

Aide

@ A web page will open and — > %
give you some choices.
Choose "Continue on this browser".

How do you want to join
your Teams meeting?

@ If this is your first connection, AR =y +
the system will ask you for permission SR @ eams.microsoft.com
to use your microphone and webcam.
Click "Allow".

i Apps Google -
@ teams.microsoft.com wants to

Use your camera

Choose your audio and video settings for

@ The system will ask you to —
"Enter name". Enter your first
and last name.

Meeting now

Enter name Join now

Please note that the images and text may vary slightly depending F@) o @e
on the type of device you are using.
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02 Video-conference meeting
Meet your advisor remotely

©

Click on "Devices" in order to
configure your choice of microphone,
speaker, camera (if needed)

and language.

After setting up your devices
and when you're ready,
click on "Join Now".

Once in the virtual waiting room,
the meeting organizer (your advisor)
will accept your presence and start
the meeting.

N.B.:

If your advisor doesn’t allow you
into the meeting within 15 minutes,
you will be removed automatically
from the waiting room. If that’s
the case, you can try again.

Choose your audio and video settings for Device settings

Audio and Video

Meeting now

Speaker

)
— |

IBEHQ EX3501R (NVIDIA High Definiti...

>

|pesktop Microphone Microsofte Lit..

Camera

[Microsote LiteCam HD-5000 (045e-..

~]

App Settings

Theme

Name & Last Name| Join now Default

Open language settings

7@ ) S @O |5 Devices

Choose your audio and video settings for

Meeting now

Name & Last Name| Join now

#@ ) O @ & oeices

Someone in the meeting should let you in soon

H@ L@ G oo




03 Video-conference meeting
— Meet your advisor remotely

With a smartphone or tablet

655 M@ ¢ @ -

>>> Before starting, make sure you
download the Teams app from the ¢ Google Play

Apple Store or Play Store. .
Microsoft Teams

@ Open the invitation that you received 44k 10Ms €
by email.

@ Select "Join Microsoft Teams —» |[)oin Microsoft Teams Meeting |
Meeting” or "Rejoindre la reunion —] L

Microsoft Teams”.

Learn more about Teams | Meeting options
Help

—> |&eioindre la réunion Microsoft Teams

En savoir plus sur Teams | Options de réunion
Aide

\/

@ If the system asks for permission
to use your microphone and camera,

select "Allow". ¢

N
) i Allow Teams to record audio?
Please note that there is a translation
error here; Microsoft Teams is only
asking for authorization to access your
microphone, not to record your audio.

\

@ Select "Join as a Guest”.

Meeting time!
How would you like to join?

Sign in and join




04  Video-conference meeting ;
— Meet your advisor remotely E

@ Enter your first and last name >
and click on “Join as a Guest” again.

Type your name, then select Join meeting

First and last name first|

@ Once in the virtual waiting room,
the meeting orga nizer (your advisor) Someone in the meeting should let you in soon
will accept your presence and start
the meeting.

N.B.:

If your advisor doesn’t allow you
into the meeting within 15 minutes,
you will be removed automatically
from the waiting room. If that’s
the case, you can try again.
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